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This document is a statement of aims, principles and strategies for the teaching and learning of I Media/ICT at Newbridge House.

This Policy is reviewed each year. 
Aims 

Newbridge House Pupil Referral Unit aims to educate staff and students to use I Media /ICT effectively to support and develop their lifelong learning. 

· To use I Media /ICT as an effective and efficient teaching, learning, communication and management tool throughout the school. 

· To continuously improve the I Media /ICT capability of students and staff. 

· To provide access to high quality I Media /ICT resources and support for staff and students. 

Aim: To develop the I Media /ICT capability of each child such that they use I Media /ICT confidently, independently and effectively in a variety of context and at the same time gain an awareness and understanding of how I Media /ICT affects everyday life and work.  Students are encouraged to be creative and safe in their work.

Our aim is to develop I Media /ICT throughout the centre by: 

· creating an atmosphere where students feel valued and are encouraged to succeed

· promoting pupils skills in using I Media /ICT thoughtfully

· to help pupils apply their I Media /ICT skills effectively to their work in subjects

· to promote the skills associated with enquiry and using information as a raw material to build 'information products'

· Use Information sources and I Media /ICT tools to solve problems.

· Using computer systems, the PRU network and software packages, to support learning across the curriculum

· Understanding the implications of COMPUTING/ICT for working life and in society.

Pupils will be given the opportunities, where appropriate, to develop and apply their I Media /ICT capacity in their study of National Curriculum subjects

Whole-school issues 

The PRUs’ policy is to use and develop the opportunities provided by I Media /ICT to benefit the entire “learning community”. This includes communicating with parents, supporting pupils‟ learning beyond the school day, both in the school and at home, and encouraging lifelong learning. 

I Media /ICT will be increasingly used to support liaison and transfer of information. The PRU website (www.southcumbriaap.org.uk) aims to provide an insight in to the purpose of the PRU and also to provide relevant information for parents and carers. 

Curriculum issues 

Teaching staff continue to review all teaching and learning in line with current good practice. National strategies and initiatives are incorporated into schemes of work and pedagogy as appropriate for our students. 

Principles outlined in the Secondary National Strategy – I Media /ICT strand are fully compatible with current school ethos and I Media /ICT curriculum teaching and are used as a framework for Key Stage 3 core I Media teaching, for guidance and as a gauge for quality of teaching and learning in I Media /ICT. 

A whole-school network supports curriculum delivery for all subject areas in providing networked resource materials, teacher-researched Internet links for student use and material for staff curriculum-related professional development. The network is maintained and developed by K. Staunton and Miller Waite

Student Issues 

All students are entitled to access to I Media /ICT, with students in KS3 and KS4 all having access to I Media /ICT through I Media /ICT lessons. Several departments also ensure that pupils have access to I Media /ICT in their subject area, most subject classrooms have ICT facilities and the I Media /ICT suite is also used as a resource for breaks and recreation times.

Student progress in I Media /ICT is assessed against national criteria and recorded and reported in line with whole school assessment, recording and reporting guidelines. Students are encouraged to use self-assessment along with targets to improve performance and progress. Assessments are recorded and monitored and reviewed by the SLT. 

Progression in IMEDIA/ICT
In order to progress in their I Media /ICT capability pupils will be taught to:

· use software applications of increasing variety and complexity for clearly defined and appropriate purposes

· develop their skills in using I Media /ICT equipment, operating systems, software and peripherals

· undertake increasingly complex tasks, using greater amounts of data and information

· become more critical of the results of their work, and to check for plausibility in the information generated by software applications in response to their input

· develop increasing sensitivity to the needs of the audience for the information generated and presented using I Media /ICT tools 

· care and respect I Media /ICT equipment 

· be aware of health and safety issues concerning the use of I Media /ICT equipment

· be aware of the need to use I Media /ICT safely and to keep themselves safe when using I Media /ICT.   Further information on this is found in the e-safety policy.

Inclusion 
As an inclusive school, it is important that I Media /ICT is used effectively to support access to the curriculum for all students. Information regarding special needs is centrally collated using COMPUTING/ICT and issued to all staff.  I Media /ICT supports an inclusive style of teaching and learning and complements the teaching and learning philosophy of the PRU as a whole. 

Students are given the opportunity to achieve nationally recognised qualifications by the end of KS4 through delivery of the I Media Cambridge National Certificate and Award (Level1/2) qualification with units including; Creating Dynamic Products and Interactive Products, Computer Programming and Control Systems (optional) . Qualifications are chosen for their suitability to the needs of the pupils of the PRU, giving the students clear tasks and success based upon the completion of each task.  The Cambridge National Certificate is presently used in many of the local secondary schools for whom provision is provided, this allows for liaison between centres and completion of units at both centres for dual registered students.  The PRU is able to provide the majority of students at KS4 with a qualification allowing them the opportunity to compete with students from full time mainstream education for future college and employment opportunities.
Promoting British Values

Within I Media /ICT we promote tolerance through different people’s ideas that may be built on cultural diversity which promotes mutual respect. Pupils have the opportunity to work independently and during group discussion to build resilience and self‐esteem through tasks.  We regularly try to use peer assessment.
Students are encouraged to share ideas as a group, when participating in group activities students are expected to share ideas and resources and encourage and support each other. By promoting high expectations through the setting of ground rules, pupils are rewarded for positive behaviour, I Media/ICT lessons encompass British Values.
Lessons in I Media /ICT are delivered and supported by S. Doyle (KS3 & 4) & K Staunton (KS3 & KS4)
CEIAG (Careers Education, Information, Advice and Guidance) is covered during lessons at both KS3 and KS4 students are made aware of the opportunities available in the world of work appropriate to the particular topic including their responsibilities in regard to E safety (including sexting and online grooming and etiquette) and employment and discipline issues surrounding misuse of ICT.  

Staff issues 

All staff have a responsibility to keep abreast of developments in IT. The I Media /ICT Teacher (K. Staunton/S Doyle) can be contacted to request support for use of the website, E safety and other I Media /ICT related issues. 

Network access 

Staff and students have access to reliable and industry-standard hardware and software in order to use I Media /ICT effectively as a teaching and learning resource, and as a working tool for management and administration. Every classroom has at least one laptop and staff also have a laptop. 
All staff and student users have access through the school’s Curriculum network to their personal data areas and the internet. 

The Administrative network allows all staff access to electronic student data, timetables and attendance. 

Computers for student use

Teaching of core I Media /ICT and I Media /ICT within subjects is mainly in the I Media /ICT room. There are also computers in the majority of subject teaching areas. 
A policy of integrating I Media /ICT into teaching and learning across the curriculum is reflected in the ongoing provision for the expansion of digital projectors and interactive whiteboards in classrooms. There are now number of these in subject areas and it is hoped that this will be expanded on over the next few years such that a digital projector and interactive whiteboard will be installed in most classrooms wherever feasible. 

Security and backups 

Computers in rooms with I Media /ICT equipment are monitored by classroom teachers within the lesson. Anti-Virus is installed on every networked computer in the school. The software updates itself daily, and constantly scans for viruses to keep the network secure. 

Upon entering the PRU pupils and their parents/carers are required to sign an, “Acceptable Use Agreement” for computer use and internet access at school. If the agreement is not completed and returned within a set period, pupils’ internet access is withdrawn. 

Internet content is controlled primarily by BT Lancashire Services using web filtering software CLEO. In addition to this sites can be blocked by contacting the K. Staunton.  In order that network security be increased in line with recommendations from Cumbria LEA staff network accounts prompt students and staff to change their password after a 6 month period of time. 

Procedures are in place for staff to be able to block pupils’ internet access at school for a period of time as a sanction for inappropriate use of the internet. In the event of this occurring, parents/carers are informed through a letter sent home. 
Pupils’ network access can also be blocked at the discretion of the Network Manager ( K Staunton) in the event of more serious network abuse. In the event of pupils hacking into the network or attempting to disrupt the smooth running of the network, they will be spoken to by the Head teacher and/or Deputy Head teacher. 

Technical Support 
On-site technical support for the curriculum network is provided during term time by the K Staunton/S Doyle who are responsible for the day-to-day maintenance of the network infrastructure, all hardware and software owned by the school, and the provision of day to day technical support for all I Media /ICT users.   Miller Waite are employed to oversee the management of the system
The staff administrative network is managed by Cumbria CC. 

Software procedures 

An up to date record of all networked software and license information is kept by Miller Waite.  Licensing information and proof of purchase is required by the Network Manager before accepting any request to put software on to the network, or as a local application. 

Sustainability 

Technical support routines and procedures are continuously reviewed and developed to ensure the sustainability of the network infrastructure, hardware and software. 

The whole school annual budgetary cycle provides the opportunity to identify maintenance, replacement and development needs for I Media /ICT infrastructure, network services, technical support, equipment, and software, as appropriate.

Before being disposed of, all I Media /ICT equipment is firstly made safe and removed from the schools register of assets and PAT testing register. Hard drives that have been used in administrative computers are destroyed; those used in curriculum machines are reformatted to wipe all data and stored for possible reuse. Equipment is then stored in a secure location on site until there is a suitable amount for it to be removed. 

Communications between school, home and community 
The school’s policy is to use and develop the opportunities provided by IMedia/ICT to benefit the entire community. This includes communicating with parents, supporting pupils’ learning beyond the school day, both in the school and at home, and encouraging lifelong learning. 

Home-school links 
Information about the school is to be made available to staff, students, parents/carers and the general public on the school’s website (www.southcumbriaap.org.uk).
Learning out of school hours 

Supervised use of IMedia/ICT resources is available in the IMedia/ICT room at morning break and lunchtime. This access is aimed at providing a leisure facility and an opportunity for students to relax in an informal but supervised environment.

The school website is to be kept as up to date as possible by the designated website team. All staff are encouraged to inform of any changes that need to be made. 

Internet Access Policy

The network computer system is owned by South Cumbria PRU and is made available to pupils to further their education and by developing their IMedia/ICT skills and it’s for staff to enhance their professional activities including teaching, research, administration and management. 

The centre “Computer, Network & Internet Access Policy” has been drawn up to protect all parties - the pupils, the staff and South Cumbria PRU. 

“The centre and the school reserve the right to examine or delete any files that may be held on its computer system or to monitor any email messages or Internet sites visited. 

By signing the agreement in the pupil induction pack and/or by logging onto the computer network you are accepting the terms of the policy in full.  Sanctions will be brought against individuals who fail to comply with the policy. “

· You will only access the system with your own login and password, which you will keep confidential. You are individually responsible for ensuring that your user area does not contain data and programs that contravene the centre policy. Do not disclose your password(s) to anyone and do not use anyone else’s account. Also, you must save work to your user area, which is stored on the server. 

· You will not access other people's files, email accounts or user areas; 

· The use of any chat messengers e.g. Messenger is strictly forbidden and must not be used on the PRU network by any pupil within the centre.

· You are not allowed to communicate with others using the network and any incident of inappropriate messages sent to anyone from outside of the centre will be dealt with appropriately by South Cumbria PRU.  You will report any unpleasant material or messages sent to you to the member of staff in charge of the lesson and this will be reported in the “PRU Network/Internet Folder” under the incidents section.

· You should not give your home address or telephone number, or arrange to meet someone, unless a parent, carer or teacher has given you permission; 

· Activity that threatens the integrity of the PRU ICT system, or activity that attacks or corrupts other systems, is strictly forbidden; 

· Use of the network to access inappropriate materials such as, pornographic, racist, violent or other offensive material is strictly forbidden and will lead to your account being suspended and banned from using the network.  From this point onwards if any work needs to be done on a PC to help with accreditation you will be supervised on a one to one basis by a member of staff. 

· Copyright of materials must be respected. 

· You must not interfere with installed software on local or network directories, nor tamper in any way with any hardware. All computer rooms must be kept tidy and books etc removed after use. 

· By signing the agreement in your induction, you accept its terms and conditions in full. 

I Media /ICT staff as part of their role, must discreetly carry out checks and searches throughout the year to ensure that all computers are used appropriately. Suspicious material will be investigated and logged in the Internet File. Copies will be sent to the Head Teacher and also the Deputy Head Teacher.

Sanctions and Parental Involvement: 

Pupils who breach the ‘Policy for Responsible Computer, Network & Internet Access Use’ will have their user accounts disabled, pending further investigation by I Media /ICT Support Team, in conjunction with the Head/Deputy Head Teachers if necessary.  Parents may well be contacted at this stage.  
A meeting will be held with IMedia/ICT teacher, Head teacher, Deputy Head and key teacher. 

Technical Support:
All technical support is provided by the I Media ICT Support Team and by external Computer Support, Miller Waite.  

Computer / Network Access 

All pupils in the centre are issued with network user accounts to access the PRU LAN.  These are secure accounts with limited access to certain areas of the PC.  They are regularly modified to help create a secure, safe and efficient network system.  

Each pupil is identified by the pupil’s full name and all accounts are password protected to ensure that the contents are adequately secured. Passwords should not be given to anyone else. 

Before pupils are allowed onto the network, they are required to abide by the South Cumbria PRU ‘Policy for Responsible Computer, Network & Internet Access Use’ and to agree to its terms in full. Pupils will not be allowed to use their own, nor the campus computing facilities if they refuse to agree to the policy. Every time a pupil uses their own computer or logs onto the network they are unconditionally accepting the terms of the policy in full. 

Assessment and recording

At Key Stage 3 children's progress will be monitored and assessed at regular intervals in accordance with the school's Assessment Policy and in line with guidelines.

At Key Stage 4 children's progress will be monitored and assessed across themes at regular intervals in accordance with the school's Assessment Policy and in respect of Cambridge Nationals criteria.

· Children will be involved in recording and reviewing their own activities in I Media /ICT
· The Head and K Staunton will monitor the teaching and use of I Media /ICT across the school

· The assessment and standards will be monitored and reviewed via the Development Planning process and by the relevant member of the Leadership Team. 
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