South Cumbria Pupil Referral Service
Information Passport

To be completed for all students by their mainstream school and/or other agencies who know them prior to provision being considered.
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	The following information is required in addition to the completed information passport:
Documents should be sent sent electronically.  ALL sections MUST be completed.

	In all cases:

	[bookmark: Check2]|_|
	Current timetable
	|_|
	Reviewed and current IEP / PSP

	|_|
	Attendance certificate (for current and previous academic year
	|_|
	Most recent progress report (and explanation of measures of progress used if not using levels)

	|_|
	Early Help Assessment (and subsequent action plans and reviews).  Must be in place and reviewed for ALL referrals.

	|_|
	Safeguarding chronology (including primary info/transition records)

	|_|
	Behaviour Management Plan / Risk Assessment and Appendix 1 must be completed for all students. 

	|_|
	Behaviour conduct records and record of exclusions

	|_|
	Boxall profile.  Appendix 2 must be completed for ALL students.

	|_|
	Primary school records

	Where applicable:

	|_|
	EHCP (final or application and/or SEND information)

	|_|
	Individual Health and Care Plan

	|_|
	Reports from any other professionals / agencies involved (past and / or current)



SECTION 1:  About you (the referrer)
[bookmark: Text1][bookmark: Text2]Name:		     	Role: 		      
[bookmark: Text3][bookmark: Text4][bookmark: Text5]Representing School / Agency:          Telephone number:	          E-mail address:	          	

SECTION 2: About the young person
[bookmark: Text6][bookmark: Text7]Name:	     					DOB:	     
[bookmark: Dropdown1][bookmark: Dropdown2]Year:						Gender:  
[bookmark: Text8][bookmark: Text9]UPN:	     					UCN:       
	
Contact Details:
	
Primary
	
Emergency 

	Contact Name
	[bookmark: Text10]     
	[bookmark: Text11]     

	Relationship
	     
	     

	House Name
	     
	     

	House Number
	     
	     

	Street
	     
	     

	Town
	     
	     

	County
	     
	     

	Postcode
	     
	     

	Telephone Number
	     
	     

	Mobile Number
	     
	     

	E-mail Address
	     
	     

	|_|
	Is this a child looked after?
	|_|
	Is the student entitled to FSM?

	|_|
	Is the student disabled?
	[bookmark: Text12]Please provide details.     



[bookmark: Text13][bookmark: Text14][bookmark: Text15]Ethnicity:          Language:       	Religion:       

[bookmark: Text16]Reason for Referral:      	


SECTION 3: Teaching and Learning Profile

LEARNING PROFILE
	
	Reading
	Spelling
	Comp
	
	Verbal
	Non-verbal
	Quantitative

	Test used
	[bookmark: Text17]     
	     
	     
	
	
	
	

	Score
	     
	     
	     
	
	     
	     
	     

	Date Tested
	     
	     
	     
	
	     
	     
	     




Academic Attainment
	
	Key Stage 1
	Key Stage 2
	Key Stage 3
	Teacher Assessed
	SAT Score

	English
	     
	     
	     
	|_|
	|_|

	Mathematics
	     
	     
	     
	|_|
	|_|

	Science
	     
	     
	     
	|_|
	|_|



Please give details of any college course, work experience or alternative education (includes expected attainment and contact details).       

SECTION 4: Special Educational Needs
Confirm that this pupil is on the SEND register |_|

[bookmark: Dropdown3]What is the primary area of need?  

What has worked and why?       

Any significant events in the family in the past or currently?      

What is the young person’s view of the support they find helpful?       

What subjects / aspects of school have been the most / least successful?       

Please indicate the student’s access arrangements and outline their normal way of working.       

A completed Boxall Profile must be sent with the referral (see appendix 3)

Please indicate the support agencies who are involved with the young person (past and present).
	Past
	Present
	Agency
	Contact Name
	Contact Number

	|_|
	|_|
	CAMHS
	     
	     

	|_|
	|_|
	Health services
	     
	     

	|_|
	|_|
	Youth Justice Service
	     
	     

	|_|
	|_|
	Police
	     
	     

	|_|
	|_|
	Social Care
	     
	     

	|_|
	|_|
	Targeted Youth Support
	     
	     

	|_|
	|_|
	Educational Psychologist
	     
	     

	|_|
	|_|
	Specialist Advisory Service
	     
	     

	|_|
	|_|
	[bookmark: Text18]Other:      
	     
	     

	|_|
	|_|
	Other:      
	     
	     

	|_|
	|_|
	Other:      
	     
	     




The school’s safeguarding chronology must be sent with the referral e.g. CPOM’s or similar.


SECTION 5:  Student Profile

Please outline the issue (s): 
Other:      

What is the impact of the issue(s)?
Other:      

What strategies have been used to address this so far and, what are their outcomes? (please give timescales)
Other:      

What outcomes would you like for the young person and how can the service support you in achieving this?
Other:      

Does the young person present a risk to themselves or others?  Full details must be shared in appendix 1
Other:      


CONFIDENTIAL – Parent / Carer Interview								Appendix 3
MUST BE SIGNED IN ALL CASES TO CONFIRM CONSENT GIVEN TO SHARE INFORMATION
To be completed by parent / carer	
[bookmark: Text19]Date completed:  	     

Present			

	Parent Carer
	     

	School staff
	     

	Other
	     



Parent / Carer’s view of child’s health and development:
     




Parent / carer’s view of child’s performance and progress (past & current):
     


Parent / carer’s view of child at school:
     



And at home:
     



Parent / carer’s views of factors contributing to any difficulty:
     



Parent / carer’s view of referral to the Service:
     



Parent / carer’s view of support that might be given at home:
     



I give my permission for this information regarding my child to be shared and agree to the referral for support.

Parent / Carer signature:  ___________________________________________

RISK ASSESSMENT 										                                  APPENDIX 1
If any level of risk (low / medium or high) is identified details of this must be given.
Risk of fatality or major injury being very likely classed as HIGH, most other risks are MED or LOW. 

	Hazards
	Details & Precautions/ preventative strategies to be in place
	Risk level

	PHYSICAL AND VERBAL ABUSE:

	Violent behaviour towards staff or peers (male/female?)
	     
	[bookmark: Dropdown4]

	Verbal aggression towards staff or peers (male/female?)
	     
	

	Impulsive/dangerous behaviour
	     
	

	Made allegation against staff (LADO involvement?)
	     
	

	Child on Child Abuse 
	     
	

	Inappropriate comments
	     
	

	Misrepresents comments or actions
	     
	

	Threats/intimidation
	     
	

	SUBSTANCE ABUSE:

	Supplying drugs
	     
	

	Substance misuse
	     
	

	SEXUAL BEHAVIOUR:

	Inappropriate sexual behaviour towards staff or peers (male/female?)
	     
	

	Made allegations of inappropriate sexual contact
	     
	

	OTHER AREAS OF CONCERN:

	Leaving centre without permission
	     
	

	Inappropriate behaviour in vehicle/on trips
	     
	

	Truancy
	     
	

	Self-harm
	     
	

	Suicide ideation / attempt(s)
	     
	

	Panic attacks/ severe anxiety
	     
	

	HOME ENVIRONMENT:

	Parent/carer/family member has been verbally/physically aggressive or made allegations of misconduct
	     
	

	Parent/carer/family member known to misinterpret comments
	     
	

	Any factors in/about the home that are a trigger?
	     
	

	TRIGGERS/FLASHPOINTS:

	Work/task frustration
	     
	

	Noise levels
	     
	

	Social time incidents
	     
	

	Not getting own way
	     
	

	Inability to comprehend instructions
	     
	

	Inability to cope with demands of the day
	     
	

	Adverse reaction to authority
	     
	

	Moving around class
	     
	

	Moving around school
	     
	

	Unfamiliar adults (supply,visitors etc.)
	     
	

	Other(s)
	     
	





BOXALL PROFILE 										                                  APPENDIX 2
Please read the introductory section carefully and then score each item in the two sections below, noting the slightly different scoring descriptors between the two sections.  
· Read each item carefully so that the full implication is clear. 
· Answer each and every question; if any question is disregarded the results are likely to be misleading.  Some of the items may appear to be somewhat similar, but a careful reading will make it clear that different levels of behaviour are under consideration. 
· Bear in mind that the child/young person’s difficulties are being assessed in order to help him/her, and the more reliable the assessment the more appropriate is the help offered likely to be. The Boxall Profile scores, therefore, should indicate what the child/young person is like now; the reason(s) for the child/young person being as s/he is should in no way modify the score. Avoid the temptation to take into account extenuating circumstances.

Section I - Developmental Strands consists of items that describe different aspects of the developmental process from childhood through to adolescence; satisfactory completion of this first stage of learning is essential if children and young people are to make good use of their educational and social opportunities. 

Important notes about scoring this section 
In this section score 4 for Yes / Usually; 3 for Often; 2 for To some extent; 1 for Not really / Virtually never or 0 for does not arise.  4 indicates that the description is typical of the young person; 3 that they have definitely reached the level described but may not always maintain it; 2 that they only just reach the level described.

	
	Developmental factors
	Score (please circle)

	1
	Listens with interest when an adult explains something to the group
	[bookmark: Dropdown5]

	2
	Takes appropriate care of something s/he has made or work s/he has done 
· investment of feeling in his/her achievement is implied, and self esteem
	

	3
	Appreciates a joke or is amused by an incongruous statement or situation
· disregard lack of appreciation of a joke which is at his/her expense,  
· disregard amusement that is clearly inappropriate
	

	4
	Is able to bring to a close an enjoyable activity when the adult, with adequate warning, makes a general request to the group
· score 2 if a personal and specific request is needed
	

	5
	Makes and accepts normal physical contact with others
· e.g. in drama, dance, PE, group games
	

	6
	Makes appropriate and purposeful use of the materials/equipment provided by the adult without the need for continuing direct support
	

	7
	Maintains acceptable behaviour and functions adequately when the routine of the day is disturbed
· e.g. unexpected visitors, supply teacher
	

	8
	Makes an appropriate verbal request to another young person who is in his/her way or has something s/he needs
	

	9
	Complies with specific verbal prohibitions on his/her personal use of equipment
· score 2 if s/he complies but often protests or sulks
	

	10
	Abides by the rules of an organised group activity. Interacts, co-operates and continues to take part for the full duration of the activity
· e.g. during PE, drama, Circle Time or a group game
	

	11
	Accommodates to other young people when they show friendly and constructive interest in joining his/her activity or group
	

	12
	Listens, attends and does what is required when the adult addresses a simple positive request specifically to him/her
· e.g. to get out his/her book, clear away
	

	13
	Works alongside another young person who is independently occupied, without interfering or causing disturbance
	

	14
	Shows awareness of happenings in the natural world, is interested and curious, and genuinely seeks explanations
	

	15
	Of his/her own accord returns to and completes a satisfying activity that has been interrupted
· e.g. finishes a painting or carries on with a project later in the day or the following day
	

	16
	Is adequately competent and self-reliant in managing basic personal needs
· i.e. hygiene issues, changing for PE
	

	17
	In freely developing activities involving other young people s/he constructively adapts to their ideas and suggestions
	

	18
	Turns to an adult for help, reassurance or acknowledgment, in the expectation that support will be forthcoming
· disregard occasional negativism
	

	19
	Accepts disappointments
	

	20
	Participates in adult-led group activities
· e.g. group discussion, group performance
	

	21
	Shows genuine interest when another young person relays a personal experience; pays attention and gains from experience
· does not intrude unduly; does not take over
	

	22
	Shows genuine concern and thoughtfulness for other people; is sympathetic and offers help
	

	23
	Recalls information of relevance to something s/he reads or hears about and makes a constructive link
	

	24
	Makes constructive and reciprocal friendships which provide companionship
· score 3 if the friendship is with one young person only 
· score 2 if no friendship lasts longer than a week 
· score 1 if the association is fleeting, albeit constructive and reciprocal
	

	25
	Contributes actively to the course of co-operative and developing activity with two or more young people and shows some variation in the roles s/he takes
· e.g. lead role, support role, mediator
	

	26
	Is reasonably able to prepare for planned tasks, organise required equipment and clear away
· e.g. arrives at agreed time, organises equipment, pencils, pens, books, PE kit
	

	27
	Communicates a simple train of thought with coherence
· e.g. an oral or written description of events
	

	28
	Responds to narrative stories with appropriate feeling; Is able to identify characteristics in fictional texts
	

	29
	Makes pertinent observations about the relationship between two other people and appropriately attributes attitudes and motives to them
	

	30
	Engages in conversation with another young person
· where an interchange of information, ideas or opinions is implied
	

	31
	Looks up and makes eye contact when an adult is nearby and addresses him/her by name
	

	32
	Sits reasonably still without talking or causing disturbance when an adult makes a general request to a group of young people for their attention
	

	33
	Gives way to another young person's legitimate need for the equipment s/he is using by sharing it with him/her
	

	34
	Shows curiosity and constructive interest when something out of the ordinary happens
· is secure enough to accept a change or the introduction of something new, is alert to the possibilities of the event and gains from it
	





Section II: Diagnostic Profile consists of items describing behaviours that inhibit or interfere with the student's satisfactory involvement in school and other social settings. They are directly or indirectly the outcome of impaired learning in the preceding, formative years.
Certain items in the Diagnostic Profile may be unfamiliar to some teachers and adults. When this is the case, the content of the item concerned should be fully absorbed before scoring. The 'feel' of what is intended is important, and no attempt should be made to read into the item something that is not there, in order to make it more familiar.

Important notes about scoring this section 
Scoring in this section uses a slightly different scale compared to section I.  Score 4 for to a marked extent; score 3 for often; score 2 for to some extent; score 1 for only slightly / occasionally; or score 0 for not like this.  A score of 4 indicates a striking feature of their behaviour; like this virtually all the time.  A score of 3 shows that they definitely fit the description at certain times but not at others.  Give a score of 2 if the problems are not as extensive or as severe as described, or are not present to a marked extent.  Scoring 1 indicates that the behaviour described arises in exceptional circumstances.

	
	Diagnostic factors
	Score (please circle)

	1
	Abnormal eye contact and gaze
	[bookmark: Dropdown6]

	2
	Avoids, rejects or becomes upset when faced with a new and unfamiliar task, or a difficult or competitive situation 
	

	3
	Variable in mood; sometimes seeks and responds to positive interactions with an adult, at other times rejects or avoids 
	

	4
	Oblivious of people and events; doesn't relate; is 'out of contact and can't be reached' 
	

	5
	Uncontrolled and unpredictable emotional outburst or eruptions that release and relieve pent-up and endured anger or distress 
	

	6
	Inappropriate noises, remarks or behaviours that appear unrelated to the current situation
	

	7
	Erupts into temper, rage or violence when thwarted, frustrated, criticised or touched; the 'trigger' is immediate and specific
	

	8
	Relates and responds to adults in an immature way
· i.e. as a young child would; immature language, behaviour, interests
	

	9
	Always has to be first, must be the best. Demands the most attention or immediate attention 
	

	10
	Adopts stratagems to gain and maintain close physical contact with the adult 
	

	11
	Lacks trust in the adults' intentions and is wary of what they might do; avoids contact, and readily shows fear
	

	12
	Self-conscious and easily rebuffed. Hypersensitive to disapproval or the regard in which s/he is held by others
	

	13
	Contrary in behaviour; sometimes helpful, co-operative and compliant yet at other times, stubborn, obstinate and resistive
	

	14
	Repetitively pursues a limited task which does not progress
	

	15
	Spoils, destroys, or otherwise negates the achievement or success s/he has worked for and values
	

	16
	Gives uninhibited expression to boisterous and noisy behaviour; is not influenced by normal social constraints and expectations
	

	17
	Reacts defensively even when there is no real threat; is evasive, blames others, finds excuses or denies
	

	18
	Over-reacts to warmth, attention or praise and responds inappropriately
	

	19
	Desperately craves affection, approval and reassurance, but questions the sincerity of the regard shown; seeks it repeatedly but remains insecure
	

	20
	Has difficulty waiting; will push in, grab or take without consent
	

	21
	Functions and relates to others minimally, and resists or erupts when attempts are made to engage him/her further
	

	22
	Self-disparaging and self-demeaning
· e.g. "I can't do this", "I'm rubbish at this"
	

	23
	Attention-seeking in a bid for recognition or admiration
	

	24
	Disparaging attitude towards other young people; is critical and contemptuous
	

	25
	Listless and aimless; lacks motivation and functions only with direct and continuing support or pressure
	

	26
	Sulks when disapproval is shown, when attention is withdrawn or when thwarted
	

	27
	Shows fleeting interest and has limited concentration
	

	28
	Remembers a real or imagined offence, bears a grudge and determinedly takes his/her revenge
	

	29
	Possessive of personal objects and resists having them taken away
	

	30
	Sullen, resentful, and negative in general attitude and mood
	

	31
	Cannot tolerate even a slight imperfection in his/her work and is upset or angry if s/he can't put it right
	

	32
	Feels persecuted; imagines that others are against him/her, and complains of being 'got at' and left out
	

	33
	Restless and erratic behaviour that lacks direction
	

	34
	Determinedly dominates or persecutes by bullying, intimidation and the use of force
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